
Information for 

students and 

volunteers 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Getting 

along 

together 

Our  

values 



What you can expect from us 

• 

• 

• 

• 

• 

• 

• 

www.fans.waltham.sch.uk 

• Be punctual. 020 8520 4919 

• Sign in hands 

• Switch off your phone your headphones

• 

• fire exits are

• fire assembly point 

• emergency help to leave

When 

you 

leave 

When you arrive 

While you are in school 

• 
020 8520 4919

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• hands

• 

• 



Dos and don’ts for you 
• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Your planning 
• 

• 

• 

• why what 

•  

Dos and don’ts for children 
• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Reduce, 

re-use, 

recycle 



Helping the children to learn 

• 

• 

• 

• 

• 

• 

• 

• 

Some ways to support children with English as 
an additional language: 

• 

• 

• 

• 

• 

• 

• 

What you could say to a parent who did not 
like their boy playing with dolls: 

• 

Some ways to support a disabled child or a 
child with special educational needs: 

• 

• 

• 

• 

• 

• 

Remember: any form of 
discrimination is not acceptable.  
We will challenge it. 

Our ‘Different but Equal’ policy  
and our ‘SEND Offers’ have more 
information about how we 
embed Equal Opportunities.  
Read them on our website. 



Equal Opportunities statement 

• 

• 

• 

• 

• 

• 

• 

How we can all promote Equal Opportunities in our schools: 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Any breach of our 

Equal Opportunities 

policy by a student or 

volunteer during their 

placement will result 

in their placement 

being withdrawn.  



What we do to keep children safe (safeguarding): 

Recruitment 

and training 

The children 

Premises 

e-safety 



If we have a concern about a child 

Helen Currie Lindsay Read

Assistant Headteacher

020 8496 2317

Chair of Governors

020 8496 3206  the Divisional Director of 

Children and Families 

Executive Headteacher

Abrar Malik

Mark Brown

999

101 

If you have a concern about a child 

Helen Currie 

Pat English Lindsay Read Sarah Davies (

 



• 

• 

• 

• 

• 

What to do in an emergency: 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Critical 

incident 

Fire 

Accident or 

illness 



Teaching Team 

Administrative Team 

Premises Team  

Staff roles 



Daily 
timetable 

Low Hall Nursery School, 

 

 

Church Hill Nursery School, 

 

Contact  

details 
My supervisor: 

______________________________ 

 

_______________________________ 

mailto:school@lowhall.waltham.sch.uk
mailto:school@lowhall.waltham.sch.uk




Conduct

• 

• 

• 

• 

Role and responsibilities 

• 

• 

• 

• 

• 

Emergencies 

• 

• 

IT procedures 

• 

• 

• 

Health and safety 

• 

• 

Supervisor/mentor’s signature:  Date:  

Volunteer’s/Student’s Signature:   Date:   

Name of school/College   

Induction checklist 


